
 

Section 5. FSR (Financial Summary Report) 

When the grant has hit the “Grant Executed status”  the grantee will be ready to draw money down in the 

MATT 2.0 by using the FSR’s. 

The grantee will go to the Forms menu and go down to the reports section to the report called Financial 

Status Report.  



 

The Grantee Staff that are allowed to create an FSR is the Authorized Offical, Authorized Signer, and the 

Administrative.  When they click on the FSR Report page they will select a button called initiazlie FSR.  



 
 

When the initialize FSR button is select the FSR will open into a new document.  The grantee will begin to 

fill out the Finanical Status Report/Payment Request, Expense Detail, and the Supporting Documentation 

pages.  

 

 

 

 



 

Financial Status Report/Payment Request  

On the Frist page the grantee will have to fill out the Final Report period yes or no, the current report 

peroid, and that is it.  We are trying NOT to do advances, and a comment is an option but not required.  

The report period must be with in the term of the grant and must cover all invoice dates inputed on the 

expense detail page. Save/NEXT 

 

 
 

 

 

 



 

 

 

 

 

Expense Detail  

The next page is the expense detail page.  The grantee will have to select the activity from the drop down, 

the invoice date, description, amount of invoice and amount billed to MSHDA.  (Skip Activity billing 

summary) only applies to HOME. 

 

 

 

 

 



 

 

 

 

Supporting Documentation  

The next page the grantee will go to is the supporitng documentation page.  The grantee should be 

selecting expenses submitted, supporting documents required, and upload the invoices.  Save.   

 

After those three pages are filled out the grantees authorized signer will have to submit the FSR to be 

reviewed.  



 

 

FSR Review Required   

The FSR will then go into FSR submitted for the champion to review.  The Champion will review the FSR 

payment request page, the Expense Detail, and supporting Documentation.   

 

 

 

 

 



 

 



 

 

 

 

 

 

 

 

If everything looks good they will send the FSR to FSR review required. If it has errors they will send it back 

for modifications. 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 


